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ADMINISTERING MEDICATION 
AND 
ALLERGY EDUCATION
WORKFORCE SOLUTIONS CAPITAL AREA STAFF
PRESENTED ON 4.27.2021

Workforce Solutions Capital Area is an Equal Opportunity Employer/Program.
Auxiliary aids and services are available, upon request, to persons with disabilities. 
Relay Texas: 1.800.735.2989 (TDD) / 711 (Voice) www.wfscapitalarea.com
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OBJECTIVES – PART 1, MEDICATION

1. Locate CCR Minimum Standards measures regarding medication

2. List “The 5 Rights” for medication administration

3. Define critical aspects of documentation required by Minimum 

Standards

4. Demonstrate safe practices for receiving, storing, preparing, and 

administering medicine
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TEXAS CHILD CARE REGULATION 
MINIMUM STANDARDS
Subchapter S, Safety Practices

Division 2, Medication and Medical Assistance

Measures 746.3801-3811(centers) or 747.3601-3611(homes)

 “Medication” means prescription and non-prescription medicines 

but does not include _______________.

 Topical ointments still ___________________!

topical ointments

require authorization

School-Age Programs

Subchapter L

Division 2

Measures 744.2651-2663
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https://hhs.texas.gov/laws-regulations/handbooks/ccrh/forms

> DFPS 

> Child Care 

> Forms

USE INTERNET EXPLORER, 

NOT CHROME

FORMS
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CHILD 
ASSESSMENT 

FORM

Form 2935Form 2935
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MEDICATION POLICIES

If you will not administer any medications to 

children in care, this policy must be communicated 

to parents/guardians, in writing, _______ a child 

is enrolled.

Subchapter B, Administration & Communication 
Division 4, Operational Policies 
746.501(4)

before
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MEDICATION AUTHORIZATION

Authorization may be given:

• In writing, signed and _______

• In an electronic format capable of being viewed and saved

•By telephone, _________________

 Not required in a medical emergency if using medication as 

prescribed, directed, or intended.

Subchapter S, Safety Practices 
Division 2, Medication and Medical Assistance 
746.3803

for a single dose only

dated
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MEDICATION AUTHORIZATION

Authorization to administer 

medication expires

___________________

of the date the authorization 

is provided.

Subchapter S, Safety Practices 
Division 2, Medication and Medical Assistance 
746.3803

This Photo by Unknown Author is licensed under CC BY-NC

on the first anniversary
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MEDICATION AUTHORIZATION

Each medication authorization 

must include: 

• Name of child

• Name of medication

• Dose to be given

• Time(s) to be given

• _______ signature and 

date of authorization

Not required, but good practice:

• Any special instructions

• Any reactions to watch for

Subchapter S, Safety Practices 
Division 2, Medication and Medical Assistance 
746.3803

Parent’s
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TOPICAL OINTMENTS

•You MUST have authorization from the child’s guardian before 

using topical ointments such as _____________.

•Make sure any lotions, diaper creams, 

sunscreen, bug spray, etc. are 

labeled with _______________.

Subchapter R, Health Practices
Division 2, Diaper Changing 
746.3501

diaper creams

child’s FULL name
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TOPICAL OINTMENTS

•You must have a program policy regarding sunscreen and 

other non-medicated lotions and ointments

• Parents providing non-medicated lotions serves as implicit 

permission for use

Subchapter B, Administration & Communication 
Division 4, Operational Policies 
746.501(18)
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ADMINISTERING MEDICATION

• Name of child

• Name of medication

• Name of prescribing heath 

professional

• Date prescription was filled

• Date medication expires

• Directions for giving medication 

Dose

 Time

Number of days 

Delivery route – given by mouth, 

eye/ear drops, topically, inhaler

Subchapter S, Safety Practices 
Division 2, Medication and Medical Assistance 
746.3805

Medication must be in _________container. 
CHECK PRESCRIPTION MEDICATIONS FOR:

its original
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ADMINISTERING MEDICATION

• Full name of child (added by child’s guardian or by you)

• Name of medication

• Date medication expires

• Directions for giving medication 

Dose

Delivery route – given by mouth, eye/ear drops, topically, inhaler

Subchapter S, Safety Practices 
Division 2, Medication and Medical Assistance 
746.3805

Medication must be in its original container. 
CHECK OVER-THE-COUNTER (OTC) MEDICATIONS FOR:
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ADMINISTERING MEDICATION Subchapter S, Safety Practices 
Division 2, Medication and Medical Assistance 
746.3805

Medication (_________________) 

can NOT be administered:

• in excess of label directions or

• past the expiration date

_______ the child’s guardian gives authorization.

prescription or OTC

EVEN IF
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BEFORE ADMINISTERING MEDICATION

1. Check all information on the permission form for administering medication. 

2. Take the medication from the secure storage. 

3. Wash hands before giving medication to each child. ___________ for 

applying topical medications, eye drops, and ear drops.  

4. Prepare dose. Do not touch medication ___________. Use labeled medicine 

dropper, cup or spoon for accurate measuring of liquid medications. 

5. ________ child’s name, date, time, dose, how medication is to be given on 

both the medication container and permission slip. 

Wear gloves

with hands

Re-check
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ADMINISTERING MEDICATION

• Never give a medication without __________________ permission. 

• Never give the _________ of a medication. 

• Never give a medication someone else has _________.

• Never give a medication you do not know how to administer. 

Ask for help when you need it!

When to refuse administering medication:
a parent/guardian’s

first dose

prepared
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ADMINISTERING MEDICATION

6. Re-check child’s name, medication, time, dose, how medication is to be given. 

7. Follow any special instructions. 

8. Give prepared dose to child. (___________ after administering medication)

9. Return medication to secure storage.

10. Document date, time, dose, medication, route and signature on the                              

medication log. 

Wash hands
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ADMINISTERING MEDICATION

Common medication devices:

How to use a nebulizer with facemask - YouTube

How to use an Epi-Pen - YouTube
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AFTER ADMINISTERING 
MEDICATION

11.Observe child’s response to the medication. Record and report 

any side effects or reactions. Seek medical care as needed. 

• If an allergic reaction occurs, notify the parent immediately. 

• If a life-threatening reaction occurs, call 911 immediately. 

12. If an error is made, document what was given. Inform child’s 

guardian and your director immediately. Seek medical care as 

needed.
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AFTER ADMINISTERING 
MEDICATION

13.If child does not get all the medication, refuses to take it, 

or vomits/spits, ____________________. Inform child’s 

guardian and director. Seek medical advice as needed. 

Document. 

14.After giving last authorized dose of medication, return 

unused medication to the parent. 

do not give another dose
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REMEMBER THE 5 RIGHTS!

1. Right Drug

2. Right Patient

3. Right Dose

4. Right Route (inhaler, injection, liquid, etc.)

5. Right Time

21



4/26/2021

22

MEDICATION RECORDS Subchapter S, Safety Practices 
Division 2, Medication and Medical Assistance 
746.3803

Must include:

• Full name of child

• Name of medication

• Dosage 

• Date/time given

• Full name of staff 
member administering 
medication
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MEDICATION RECORDS Subchapter S, Safety Practices 
Division 2, Medication and Medical Assistance 
746.3803

Keep medication records for __________ after administration.3 months
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STORING MEDICATION

• Store out of sight and out of reach and/or 
locked away.

• Store on a separate shelf away from food, 
hazardous chemicals, or cleaning supplies

• For medication that require refrigeration, 
store in a container _________________ in 
the refrigerator not accessible by children.

Medication must be stored out of  reach of  children!

Subchapter S, Safety Practices 
Division 2, Medication and Medical Assistance 
746.3807

on a separate shelf
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STORING MEDICATION

Emergency medications are needed in life-threatening situations 
such as: 

• severe allergic reaction

• severe asthma reaction

• severe asthma attack

• blood sugar reaction in a child with diabetes.

Emergency medication should be stored 

__________for quick administration!UNLOCKED
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STORING MEDICATION

Children must not have access to any medications.

Safety tips:

Check diaper bags and cubbies for medications left behind.

Adult medications must be stored properly out of reach of 

children (including purses)

26



4/26/2021

27

OBJECTIVES – PART 2, ALLERGIES

1. List common allergies 

2. Locate CCR Minimum Standards measures regarding allergies

3. Define critical aspects of documentation required by Minimum 

Standards

4. Demonstrate safe practices for avoiding cross contact

5. Name resources for finding more information about allergies
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CHILD 
ASSESSMENT 

FORM

Form 2935Form 2935
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COMMON ALLERGIES AMONG CHILDREN
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FOOD ALLERGY EMERGENCY PLANS

• Required with enrollment for any child with a diagnosed food allergy

• Prepared by the child’s health care professional

• Signed and dated by health professional and child’s guardian

• Include:

• A list of _________ the child is allergic to

• Possible _________ if exposed to a food on the list

• The steps to take if the child has an allergic reaction

Subchapter C, Record Keeping
Division 1, Records of Children
746.605
Subchapter S, Safety Practices 
Division 2, Medication and Medical Assistance 
746.3817, 746.3819

each food

symptoms
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FOOD ALLERGY 
EMERGENCY PLAN

FOOD ALLERGY RESEARCH & EDUCATION

HTTPS://WWW.FOODALLERGY.ORG/
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FOOD ALLERGY EMERGENCY PLANS

• Allergies requiring an emergency plan must be posted.

All rooms where food is prepared and where children spend time

Easily viewable by staff, but maintain child’s privacy if parent’s 

request it

• All employees who prepare and/or serve food must be aware of 

each child’s food allergies

• Emergency plans must be taken with the class on a field trip.

Subchapter B, Administration and Communication
Division 3, Required Postings
746.401, 746.403(b)
Subchapter N, Field Trips
746.3001(5)
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POSTING ALLERGY INFORMATION

If I were a 
substitute in your 
classroom, how 

would I know who 
has allergies?

Subchapter C, Record Keeping
Division 1, Records of Children
746.605
Subchapter B, Administration & Communication
Division 3, Required Postings
746.403(b)
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POSTING ALLERGY INFORMATION – IDEAS AND SUGGESTIONS

ALLERGY NOTICE

Child’s name:
Allergy:
Actions:
Notes:

Bulletin Board

Child Name

Child Name

Child Name

Teacher Cabinet

Color-Coded Placemats
blue = no restrictions
green = vegetarian
red = allergies, CHECK RECORDS

Notes on Meal Records
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THIS IS A NO-BRAINER…

Don’t serve a child a 

food they are allergic to!

Subchapter Q, Nutrition and Food Service
746.3301(h)
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AVOID CROSS CONTACT
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AVOID CROSS CONTACT

Don’t take shortcuts when preparing or serving!

Watch your kids! They may be too young to 

know how serious their allergy is.
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RESOURCES

North Carolina Child Care Health & 
Safety Resource Center 
www.healthychildcarenc.org

FARE – Food Allergy Research 
and Education 
www.foodallergy.org

https://www.dfps.state.tx.us/Child_Care/
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